          INTERNATIONAL EUROPEAN COLLEGE 
Preschool Application Form 
group
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CHILD DETAILS
	Full Name
	





	Date of Birth
(DD/MM/YYYY)
	
	
Age:



	[bookmark: _Hlk170916383]Gender
		Male
	Female




	Religion
	


	Home Address
	






MOTHER’S DETAILS 
	Mother’s Full Name
	




	Mobile Number
	


	NIC NO
	

	Mother’s Occupation
	









FATHER’S DETAILS 
	Father’s Full Name 
	




	Mobile Number
	


	NIC NO
	

	Father’s Occupation
	






	



	
            Class Selection Guide 
 
       Playgroup  	LKG 	UKG  


                Syllabus
   
· AMI Method





Child’s Recent Photo

Father’s Recent Photo
Mother’s Recent Photo






Child’s Name                       Mother’s Name and NIC             Father’s Name and NIC


GUARDIAN/ RELATIVE DETAILS 
Guardian/Relative Recent Photo
Guardian/Relative Recent Photo
Guardian/Relative Recent Photo






Name and NIC 		        Name and NIC		            Name and NIC



Documents Required (Please attach copies)
· Child’s Birth Certificate
· NIC copies of both parents/guardians
· Child’s Immunization/Health Record Card (or Birth Card)
· Allergy/Medical Record Card (if applicable)
· Recent passport-sized photographs of the child
· Proof of address (if available, e.g., utility bill, lease agreement)

EMERGENCY/GUARDIAN CONTACT
	Full Name
	


	Relationship to Child
	


	Mobile Number
	


	Alternate Contact Number
	




TIME SLOT ALLOCATION
	08:30 AM to 11:30 AM (playgroup)
	


	08:30 AM to 12:00 PM (LKG)
	


	8:30 PM to 12:00 PM (UKG) 
	



(Mark One Time Slot)









	Playgroup Fee Structure
Monthly Fee: LKR 5,000
Term Fee: LKR 20,000
Discounted Term Fee: LKR 18,000 (if paid in full at the beginning of the term)
Save LKR 2,000 with upfront term payment.
	LKG / UKG Fee Structure
Monthly Fee: LKR 6,000
Term Fee: LKR 24,000
Discounted Term Fee: LKR 22,000 (if paid in full at the beginning of the term)
Save LKR 2,000 with upfront term payment.

	Payment Terms:
Monthly fees must be paid by the 5th of every month.
A 10% penalty will be added to the monthly fee if payment is delayed beyond the due date.

	How did you hear about International European College?
☐ Social Media (Facebook / Instagram / TikTok)
☐ Website
☐ Friend / Relative Recommendation
☐ Flyer / Poster
☐ School Visit / Event
☐ Other: ___________________________


	Counsellor / Staff Information
Counsellor who assisted you for enrolment through Phone Call / WhatsApp / Online conversation:
______________________________________________________________
Counsellor who assisted you for enrolment during School Visit / Physical meeting:
______________________________________________________________
(If you remember the staff/counsellor’s name, please write here. Leave blank if you are not sure.)








                                        DECLARATION
· I have read, understand and agree to all of the information as stated in the preschool guidelines. 
· I hereby give permission for the IEC’s Preschool to photograph or video my children and to use these pictures for brochure or promotional purposes.
· I hereby give permission for my child to participate in IEC’s preschool programs and activities, including trips away from the IEC.
· IEC does not assume responsibility for injury. In the event that I, or my physician cannot be contacted in an emergency, I hereby grant permission to contact the nearest medical facility or physician to give emergency treatment at no cost to IEC.
· IEC is not responsible for clothing or personal property lost on its premises or while on school related trips.                                                                     
Playgroup Rules and Guidelines for Parents

1.   Attendance and Punctuality:  
   - Ensure your child attends the playgroup regularly and arrives on time.
   - Inform the playgroup in advance if your child will be absent.
2.   Health and Safety:  
   - Do not bring your child to the playgroup if they are sick or have any contagious illness.
   - Inform the playgroup of any allergies, medical conditions, or medications your child requires.
   - Ensure your child’s immunizations are up to date.
3.   Pick-Up and Drop-Off:  
   - Drop off and pick up your child at the designated times.
   - Only authorized individuals are allowed to pick up your child. Inform the playgroup in writing if there are any changes. (We will call the parents of the child for further confirmation).
4.   Clothing and Personal Belongings:  
   - Dress your child in comfortable, weather-appropriate clothing.
   - Label all personal belongings, such as clothing, bags, and lunchboxes.
   - Provide a change of clothes for emergencies.

5.   Food and Nutrition:  
   - Provide healthy snacks and meals for your child, if required.
   - Inform the playgroup of any dietary restrictions or food allergies.
   - Avoid sending sugary snacks and drinks.
6.   Behavior and Discipline:  
   - Encourage your child to follow the playgroup’s rules and guidelines.
   - Support positive behavior and cooperation with teachers and peers.
   - Communicate any behavioral concerns to the playgroup staff.
7.   Communication:  
   - Maintain open communication with playgroup staff regarding your child’s progress and any concerns.
   - Check for any notices or updates from the playgroup regularly.
8.   Participation and Involvement:  
   - Participate in parent-teacher meetings and events organized by the playgroup.
   - Volunteer for activities and support the playgroup as needed.
9.   Confidentiality:  
    - Respect the privacy and confidentiality of other children and families in the playgroup.
    - Avoid sharing photos or information about other children without permission.
10. Admission fees, monthly tuition fees, and stationery items are non-refundable, regardless of withdrawal or non-attendance.

I have read and understood the playgroup rules and guidelines. I agree to adhere to these rules and ensure my child follows them.
I agree with International European College’s Terms & Conditions and Privacy Policy (Available in internationaleuropeancollege.lk).


…………………………………….....                                                                          ……………………………………….
Parent’s signature                                                                                              Date
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